TF Printing Credit Request Form
The IT Service Center is pleased to offer complimentary printing credits for HGSE TFs. Credits are provided to support teaching­related printing and are applied directly to your Harvard ID upon request. You can either bring a hard copy of this form directly to the HGSE IT office (Gutman 3rd floor) or email it to it_onestop@gse.harvard.edu. 

	Request Date
	[bookmark: Text1]     



Personal Information
	First Name
	[bookmark: Text2]     

	Last Name
	[bookmark: Text3]     

	Guest Number*
	[bookmark: Text4]     

	Email Address
	[bookmark: Text5]     



Course #1 Information
	Course Number
	[bookmark: Text6]     

	Course Name
	[bookmark: Text7]     

	Instructor
	[bookmark: Text8]     

	Type of course
	[bookmark: Check1]  |_|   Module (0.5 slot)
[bookmark: Check2]  |_|   Semester course (1 slot)



Course #2 Information
	Course Number
	[bookmark: Text9]     

	Course Name
	[bookmark: Text10]     

	Instructor
	[bookmark: Text11]     

	Type of course
	[bookmark: Check3]  |_|   Module (0.5 slot)
[bookmark: Check4]  |_|   Semester course (1 slot)



* To determine your “guest number” assigned to your Harvard ID, simply swipe your Harvard ID card (using the thin Crimson Cash magnetic stripe) at any of the printer swipe stations on the 1st, 2nd, 3rd, or 4th floors of the library. The top of the screen will read guest #XXXXX. 
